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Software Tutorial For Fingerprint
Model

Our philosophy: we sell product, but the most valuable thing is our service to you.

Date

Author

Version
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Description

Part 1: Basic operation of Software(How to set user, upload user name, download time
records, export time records to excel file), most users just need to read this part.

Part 2: There is a simple example on how to do the time records analysis and get the
Final Report, You can follow this example and will understand clearly how to use the
attendance function of this software system. This is advanced part.
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1. ENROLL THE STAFF FINGERPRINT

Assume there is a manufacture company, the name is “BeSeen Control CO.LTD.”, there is a sale
department and it has three staffs: Tom,Jack and Jim.

1.1. Enroll the fingerprint on the machine

Ask Tom to enroll the fingerprint, the machine will generate a unique ID for Tom(from 1 to start by
default), The ID is very important, it will be used as relation between the time attendance record and
the software for further analysis. Tom(also including the boss) will remember that ID “1 “ stands for
Tom.

Then, ask jack to enroll the fingerprint, another unique 1D 2 will be allocated to Jack.
Ask Jim to register his fingerprint, the unique ID 3 will be allocated to Jim.

One by one, enroll each staff in the company and every one must remember his/her fingerprint ID.

Enter the Software:
The account is: system

And there is no password.

Enter the wizard interface:

H s . 8 @ 5 ¢ B [

separtment  Staff  Device Holidas;' Holiday Allotment | Shift Management  Shift Patkern  Shift Allokment | Download  Analysis  Attendance Detail Report

¢ (1

Quick Setup izard

1.2. Enroll the Staff info on the software

v' Step1: Create Depart firstly. In the menu bar, click “Department” or in the wizard diagram,
click “Department”

BNE & & 2

Departrnent /Staff  Device HDIidaﬂr Holiday Allotrnent

Diowriload Analysis  Attendance Detail Report

s B g

Shift Managernent  Shift Pattern  Shift Allotrment
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Step I

Staff Device

Stepll  wp &9 2 =

Holiday Holiday Alotrment Shift Managerment Shift Pattern Shift Alotrment

Step III L[;l. @ i

Diownload Analysis Attendance Detal Report Eit

v' Step2: Click to create a new department, a unique department ID will be assigned
automatically. Input the dept name and other information, then click “Save”.

You can create multiple depts. Here to stand for your organization hierarchy.

=R
J Eradd EzDelete Zmodify ] Qose
E|E*—z.—e Diepartrnent
=M ([)1]53]=s Dent, Dept Mo. o1
Dept Mame |Sales Dept.
Upper Dept [ =]
Dept Type | =

v' Step3: Add staff

Step I E = ﬂ
Department Device

sepll wp ¥ @ s

Holiday Holiday Allotrnent Shift Management Shift Pattern Shift Allotrment

Step I1T = I3 a
Diovnload Analysis Attendance Detal Report Exit
Below fields are important:
o Name: Input “Tom” for example

o Staff No. system auto generated(don’t change)
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User ID, It must match the one registered on device.
Dept, Please select appropriate dept for the staff.

Last Name(here Last name can be uploaded to fingerprint device, Suggest put the
actual full name in the field )

Base Info lOther Infio | Remnark |

First Marne |-|-,:,|-,-, Last Marne |
(used in Device)
Other Mame | ID Card Mo, |
e.0. D486636(7)
Staff Mo, | % Lsgr 1D | *

(Device Lser ID)

Dept Sales Dept., | Join Date —

Cywyy-rnm-dd )

Tithe | J Grade | J
(IRSEE) (related to Annual Leave)
Gender | J Marital Status J

|
(IRSEE]

Wage Type |

L

-
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2. SETUP TCPIP CONNECTION

v Step1: Click “Device”

Step I
E =
Cepartment Staff
Step 11 @ o @
Holiday Holiday Allotment Shift Management

v' Take care of below parameters:

== Device Management

Save c Cancel [l Cloze
Device
Device Mo, |1 j Device Name ¥ Metwork
b odel |351 T j Direction o+ upknown O iR " out
COmM Ethernet
COM Part [Com | =] IP Address [192.168.1.224
[IP &ddress or Domain Mame]
Baud rate | ﬂ Port No. 5005
Passwaord ||j
Device Mo, |Device M ame |I'-a1u:u:|e| |EEIM Port Baud rate |IF' Addrezs Port Mo, FPazzword directic
b 1/ <hews B513mm 1921681224 5005 i

o Model, choose “BS13xx”
o Check the box besides “Network”

o |IP address, keep same with the one on device.(For how to set IP address on device,
Please check the hardware manual)

o Port no: 5005(keep the default value)
o Device No. Keep 1 as default

o Don’t forget the network cable to connect the device with computer.
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v" For the IP address setting on device, please refer to the hardware manual. Note:

configure from your device:
o IP address: SET one IP within the same area with your computer
o subnet mask 255.255.255.0 normally,(Same with your computer)
o Ddefault gateway: same with your computer gateway address.

THE OPERATIONS WITH DEVICE BY SOFTWARE

Click “Download” To enter the main diagram

Shitt b

Step III
o

Download) Analysis Aftendance Detail Report

3.1. Download Time Records by TCPIP connection
In the left pane, Check the device you want to operate.
v click “download records” to download the new generated records from last time, click

“Download All Record” to download all record, click “Delete Record” to clean up the records
on device.

Fiead Time | Set Time | Fiead Mame | Set Mame | LI Digk/SD Card Import | Clear Admin | Set Admin | [rownload Argument |
B[ Select Device
E----‘I-f?nger-‘l [T58] [eom] Download Record ) | Delete Record
O 2finger2 [T58] [com]
Download Template Upload Template Delete termplate Cloze
Clear Screen

Device (1) - Connect USE [115200]
Dievice (1) - Connect LUSE
SLICCESS

Dievice (1) - Lock
SLICCESS

Device (1) - Download Data
no data

Device (1) - Lock
SLICCEsS

id
id
id

2010-10-04 10:42:30  [in]  Mame(Tom)
2010-10-05 10:51:31 [in]  Mame(Tom)
2010-10-05 10:51:32  [in]  Mame(lack)

Device (1) - Dowenload Data

id:1 2010-10-04 12:29:33  [in]  Mame(Tom)
id;2 2010-10-04 10:29:37  [in] Mame(lack)
id:;3 2010-10-04 10:22:39  [in]  Mame(Jim)
id:1 2010-10-04 10:42:21  [in] Mame(Tom)
id:2 2010-10-04 10:42:23  [in] Mame(Jlack)
id: 2 2010-10-04 134225 [in]  Mamedim)

1

1

2
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v"  Check the raw record method 1

Ver:1.1

o Click menu “Raw Swipe Record” from menu “Attendance Management”

System Management (5)  Staff Management {Uy Device Management (L) | Attendance Management (T Report  Window (W

[E@%@@ma

Department  Staff  Device

HDIidaﬂf Huoliday Allotment

Public Holiday
Huoliday Allotment

7 (16)

Shift Management

Step I E

Department

Shift Patkern
Shift Allokment

o

ern Shift Allotment

Dowwriload

Analysis

@

Attendance Detal Report

Temp Shift Management
E Orvertime Management

Absence Management

Manual Adjustment

[

Law Swipe Record

Attendance Analvsis

=

Device

o Select the department on the left and begin Data/End Date, the original records for

each stuff will display, you can also modify the record here.

J EModify *iDelete | [2]Refresh | [f]Close

[01]Sales Dapt. - ﬂl

[ Show sub department Findl

[T Show resigzned staff

Begin Date |10/ 1/2010

=l

End Date |1|:|f 542010

=l

[¥ Show Ignored Record

Swipe Time

IIn Out IIg;ru:nredI‘.l’erif}' Mode I]:Ievir_'e

Hame | Staff Ho. |
W Ton Q0000001
€ Tack 00000002
€ Tim 00000003

3.2. Check the raw record reports and export to excel file

»

Z010-10-04 10:
Z010-10-04 10:
Z010-10-04 10:
Z010-10-04 10:
£010-10-04 10:
2010-10-04 10:
Z010-10-04 10:
2010-10-04 10:
Z010-10-04 10:
2010-10-04 10:
Z010-10-04 10:
2010-10-04 10:
z010-10-04 10:
2010-10-04 10:
2010-10-05 10:
Z010-10-05 10:
2010-10-05 10:

£010-10-05 10:

29:
29:
29:
29:
42
42
42
42
42
42
42
42
42
42
51
51:
51
51:

33
33
33
33
£1
21
£1
z21
£1
30
30
30
30
30
31
31
31
31

In
In
In
In
In
In
In
In
In
In
In
In
In
In
In
In
In
In

o Click menu “Raw Swipe Record” from menu “Report”

111 T

o o o o o o oo oo o oo oo oo o
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Lg' Systemn Management (3] Stath Management (U)  Device Management (D) Attendance Management (T) | Report  Window (W)

) Department Info
@ EE @ ﬁﬂ g @ @ Staff Information

Departrment  Staff  Device Holiday Holiday Allotment | Shift Management  Shift Patts R Y erm— L

I Modif}' rEDelete | Refresh | [l Cloza Sl 5 it
Attendance Detail Report W
[01]5ales Dept. - Ml .
=l B Deile IID’J 1/2010 — End Date I-l attendance Surmmary Repart
[ Show sub department Findl W Show Temored Record OFfF_Duty Report B
¥ Show resizned staff Zwipe Time [In Out |Tenered|Verifi Exceptional Swipe Report B
Hame | Staff Wo. | [ 3 Exceptional Attendance Repork
i Ton 00000001 B Manual Adjustment Repart
€ Tack 0000002
€ Tin 00000003

o Select dept from left side, then click “Search”, the related records will display.

@emmeview Byprint EaExcel | ] Close

Select Dept ISeIect afrl Order I j v lgnare null date
SR Cepartent _ ¥ Show once for repeated swipe
D1153les Dent. BegnDate  [10r 172010 =l I Separate Verity Mode
End Date 100 52010 =
I _I [~ Show swipe record second
Delimiter I ¥ Show Manual Adjustment Record
v Use Delimiter far same staff I~ Showr In Out
[~ Show Verify Mode
Dept | Staff Mo, | Marme | Date | Swipe Record
Sales Dept. Qoooooo01 Tam 2010-10-04 (Mon) 10:29 10:42 10:42
. . . 2010-10-05 (Tue) 10:51
Sales Dept. 0oo0oooz Jack 2010-10-04 (Mon ) 10:29 10:42
. . . 2010-10-05 (Tue) 10:51 12:37 12:41 12:41
Sales Dept. 00000003 Jim 2010-10-04 (Mon) 10:29 10:42
. . . 2010-10-05 (Tue) 10:51
o Click “Preview”, will display below view diagram.
BEE Y 1|58 HE| Do
Raw Swipe Record
[Cate ; 2010-10-01 to 2010-10-05
Dept Staff Mo, MName Date Swipe Record
Sales Dept, 00000001 Tom 2010-10-04M2N  10:29 10,42 10:42
2010-10-05TUE 10:51
Sales Dept. 00000002 Jack 2010-10-04 MO 10:29 10:42
2010-10-05TUE 10:51 12:37 12:41 12:41
Sales Dept. 00000003 Jim 2010-10-04M0N  10:29 10,42
2010-10-05TUE 10:51

o Click “Excel”, will dump to data to an excel file
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J 2{iSearch [ Preview PriEgcm Fl close

Select Dept |Se|ect Stafr' Order I j v lgnore null date
ERCAEM D ar bt ¥ Show once for repeated swipe
[l [01]53kes Dept, BegnDate |10/ 112010 = [~ Separate Verify Mode
End Date -
|1 0/ 2200 _I [~ Show swipe record secand
Delimiter I ¥ Shovw Wanual Adjustrent Record
[ Use Delimiter for sarme staff [ ShowIn Out
[~ Show Verify Mode
Dept | Staff Mo, | MName | Date | Swipe Record
Sales Dept. 00000001 Tam 2010-10-04 (Mon) 10:29 10:42 10:42
. . . 2010-10-05 (Tue) 10:51
Sales Dept. Qoooooo2 Jack 2010-10-04 (Mon) 10:29 10:42
. . . 2010-10-05 (Tue) 10:51 12:37 12:41 12:41
Sales Dept. Qoo00003 Jim 2010-10-04 (Mon) 10:29 10:42
. 2010-10-05 (Tue) 10:51

3.3. Upload User Name

Click “Set Name”, will upload user name you set to device

-

& i E; & % 4 %
Read Time | Set Time | Read Make | Set Mame | ) Clear Admin | Set Admin | U Dizk/SD Card Import | Download Argument
\
=1-[ Select Device
1-Cnes Download Recard Download Al Record Delete Record
Download Template Upload Template Delete ternplate

3.4. Read/Set Time

Click “Read Time”, will read the device time to computer, Click “Set time” will sync the
device time with the same as your computer time.

Read Time] Set Time ead Mame | Set Mame | Clear Admin | Set Admin | U Dizsk/SD Card Import | Download Argument

=1-[ Select Device
1-¢ Download Record Ciavanload Al Record Delete Record
Download Template Upload Template Delete ternplate

4. GET THE WORKING TIME REPORT( HENANCEIRARN)

There are two levels to get the time detail report.

Level 1:
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Many customers (especially small company) just want to get an excel file which have all the raw time
records (Employee name+time stamp), then they can check and calculate their expected result
based on the excel file.

This process is simple, no need to understand the time rule setting of the software. You can refer to
Chapter 3.2 to complete this.

Level 2:

This is the process to set time checking rule in the software according to your company attendance
policy. Including:

o Holiday setting

O

Holiday allocated to employee.( possibly different employee has different holiday )

o Work time shift setting (S h |ft means the on/off duty time each day. For example,

the staff should go to work on 8:00AM and go off at 6:00PM, the 9:00AM and 6:00PM
should be set as a shift, only with the shift, the software can know how to do the
analysis)

o Shift pattern(that means how a work time shift repeat, weekly or monthly .etc.)
o Shift pattern assigned to employee

o Then based on the raw time records, software do the analysis and generate final time
report.

4.1. Holiday setting and Allotment

Click “Holiday”, you can create all holiday.

Step I
H = » 5
Department Staff Device
Step 11 ﬁ @
Holiday Shift Management

For example, you can create a holiday name “Public Holiday” for whole 2012 year
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— Publi- Haliday

J Tadd Holiday ) £iDelete Holiday  £jMadify Holiday 8 Quick Setup | K] e
Year Liblic Holiday Marme Haliclay |

=

Tiodd Detal  *iDelete Detail

Public Holiday-Add

Order Ho. IID—
Tear I 2012

Hame |F‘ubli|: Holiday|

o O | X Cancel |

Then, you can add multiple specific holiday details under the “Public holiday”

== Public Holiday

J Tiadd Holiday  *iDelete Holiday  r5Modify Holiday ¥ Quick Setup | F] close
Year  |Public Holiday Mame Haliday |

Public Holidary Modify Deta
Begifn Date |Er'u:| Date |HDIiday Marne |5tatutn:ur3f|
n 2012-05-01 2012-05-01  Labour Day
4 2012-03-08 | 2012-03-08  Women Day

Also you can quickly set up all Sunday/Saturday as holiday by click “Quick Setup”.
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Holiday Allotment: here at left side, choose department or person, at right side, choose the holiday
name, then click add or delete to set holiday to different department or employee.

Include resighed Find ‘ Close
Sk Organization Department [01] BeSeen Technaology
iy 8[01] BeSeen Ted
=& Tom =& Holiday
i (2012) Public Holiday i (2012) Public Holiday
€ Jack W (2012) 2012 Sunday
i (20120 Public Haliday i (2012) 2012 Saturday
= i Employes st
#:) [00001] Tom
# | [00002] Jack
Delete

4.2. Shift Management

Create a shift firstly by click “Shift management”

Step I

il
=]

TE »

Crepartrment Staff Crevice

Step II

& e

Holiday Holiday Allotment Shift Management

Here we assume the employee work begin 9:00AM and duty off at 18:00PM from Monday to
Friday(no working at Saturday and Sunday).

v Click “New Shift”
Order no: can be a number to register this shift ID
Shift no: a simple string to identify this shift

Name: A simple string to describe this shift
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JShift =iMew Shift ) TiDelete ShifthDdiﬁf Shif'tl Bz shift Type | {8 Ternplate | F] close

Modify Shift

Cirder Mo, I

Shift Mo, Ig_ 18

Marne |ofﬁce 9-18

[T Default Shift

(e.g. 9-18)

(e.g. Office 3-18)

Remark Q.00 on duty
18:00 off duty

| shift ¢
|periul

v" Then under that shift, you can Add shift details.

o K

X cancel

JShift Detal iaddDetal *iDelete Detal TSModify Detal

Calculate Early out Late Qut=0T

Early In=0T Alowed Latein |&llawed Early Out

Work Time
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Add Shift Detail E3

1

Shift Name |
;In,

Feriod

Earliest In In Time

IOB:OO

(Default = -5 min)

Chhe: mm

‘mm)

[09:00

[V Need Swipe

this means from 8:00 to 9:00 you may in attendance this means before 9:00 you will not

[~ Flexible Time

be counted as late
#llow Late In

IOU:IS

[V Count Late Arriwval
(after = late in)
[T Get Earlie

inute)

¥ Count Early Out ¥ Heed Swipe

(before = early out)

[~ Get Latest [V Late Out = OT

Ar gument

xible time work.
Break Time I fork Time

e.g 13:00 14:00 Break Time

this is not suggested tochoose-Thisisforthe ——

[V Early In =~QT 08:00
‘ from 8:00 to 9:00 you will be counted overtime.If not  this is not suggested to choose until your staff work
T - me will be regarded on time in work.  Uime is not fixed everyday
Mlow Early out Out Time Latest Out _JLJ
|00; 15 (minute) 18:00 (hh:mm) < 20:00' (hh:mm)

x Cancel |

(Default = 45 min)

I |13:05

4 .3. Shift Pattern
Step 11

&

Holiday

Mid Time I (13:30) Actual Work Time
(Intelligent Report) OT Shift
Range i =
Work Time I_!

Haliday Allotment

E_.

e
Shift Allotment
Shift Pattern

Shift Management

Shift pattern mainly set how the shift repeat with time. For example, here we set it to weekly.

Firstly, select “Weekly” page, then click “New Pattern”

== Shift Pattern

office-5-i

| 4|office-5-

Start Date

Shift Name
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After at the shift part, click “Add” to add the associated shift.
Shift |

] Tisdd *iDelete rEEdit

Order Start Date Shift Mame

Office 9-18

Edit Shift Detail

Crder Mo, 10

Begn Date  [Monday j

Shift Narme  [[1] (9-18) Office 9-18 |

0K | X Cancel |

4.4, Shift Pattern Allotment

Here select the department or staff firstly, then click “add” or “Batch Allotment” to assign the shift
pattern to the employee.

= aniii &llotment

J Fiadd JFieatch allotrment FiDelete | [#] Refresh | Fl Close

BESeer T echnology ( jﬁl Bedin Date Shift Marne

4 2012-03-01 office-5-days

[~ Show sub department Find
[™ Show resigned staff Shift Alloiment-Add |X|
Marme | Staff Mo, |
€ Tom 00001 . .
€ 1k i Assign Shift

Begin Date |2012/03/01 |

End Date 2012/03/31 =

¥ Mo End Date

o K X Cancel
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4.5. Analysis
=] "
Cownload Analysis Attendance Detail Report

Select the department of one stuff, click “Analyze” to do the time records analysis(Please download
he-timetecords from fingerprint device firstly )

Elanalysis Parameter | f] Close
Begin Date |2012/02/01 ~| (this month)
End Date 2012/02/29 Ell (=)

Analysis Argument

4.6. Attendance Details Report

Cownload Analysis Attendance Detail Report

Then, select the department or stuff, time range.

Click “Preview” to view the report, click “Excel” to save a excel file.

e * 123 < &
Excel Close Inteligent Report Other

Beqgin Date j ithis month)

~| =

|2012/02/01

End Date |2012/02/29

Time Format

" hh:mm " hh £ mm




