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1. HOW TO INSTALL THE MANAGEMENT SOFTWARE
1.1. Install the software

There is a soft copy of the software sent to you by the seller with email, if you don’t get it, Please ask
it from the seller.

Launch “setup.exe” to install the software, it's easy and quick.

<4 Installing Attendance Management System o ]

Welcome to the Attendance
Management System Installation!

This setup program will install Attendance Management Systemn on
vour computer, Click Cancel if vou do not want to install this
application. Click Mext to continue the installation,

WARMNIMG: This program is protected by international copyright
law and treaties,

Unauthorized reproduction or distribution of this program, or any
portion of it, rmay result in severe civil and criminal penalties and
will be prosecuted to the maximum extent of the law,

Createlnstall Free

izancel |
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=101|

Destination folder
Zelect a destination folder where TAS will be installed. '_‘
Ll

W

Zetup will install files in the following folder.

If yvou would like to install TAS into a different folder then click Browse and
select another folder.

Destination folder

CihProgram FileshTas Browse... |

Zpace required: 21.57MB
Space available: 14.183GB

— Createlnstalll Free

< Back | Mext = I Cancel

1.2. Login

Run “Attendance Management System”, the default login account is “system” and the password is
blank(no password).

ETEE x|

(S

Account system

Password

Language IEninsh

W CK | X Cancel |
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2. ENROLL THE STAFF FINGERPRINT

Assume there is a manufacture company, the name is “Dragon Control CO.LTD.”, there is a sale
department and it has three staffs: Tom,Jack and Jim.

2.1. Enroll the fingerprint on the machine

Ask Tom to enroll the fingerprint, the machine will generate a unique ID for Tom(from 1 to start by
default), The ID is very important, it will be used as relation between the time in/out record and the
software for further analysis. Tom(also including the boss) will remember that ID “1 “ stands for Tom.

Then, ask jack to enroll the fingerprint, another unique 1D 2 will be allocated to Jack.

Ask Jim to register his fingerprint, the unique ID 3 will be allocated to Jim.

One by one, enroll each staff in the company and every one must remember his/her fingerprint ID.
2.2. Enroll the Staff info on the software

v Step1: Create Depart firstly. In the menu bar, click “Department” or in the wizard diagram,
click “Department”

BN S & &
Departrnent /Staff  Device

@ B g

Shift Managernent  Shift Pattern  Shift Allotrment

Dioweriload Analysic  Attendance Detail Report

HDIid;aﬂr Holiday Allotrnent
Step I = ﬂ
Bepartrmet Staff Device

et B G & d
Holiday Holiday Allotrnent Shift Management Shift Pattern Shift Allotrment
Step I1T = I3 a
Diovnload Analysis Attendance Detal Report Exit

v' Step2: Click to create a new department, a unique department ID will be assigned
automatically. Input the dept name and other information, then click “Save”.

You can create multiple depts. Here to stand for your organization hierarchy.
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101
J Eradd EzDelete Zmodify ] Qose
Eh Department
Dept Mo, fo1
Dept Mame |Sales Dept.
Upper Dept o] |
Dept Type | =]

v' Step3: Add staff

Step I §B = =
Department Device

Step Il wWp &P P B ol

Holiday Holiday Allotrnent Shift Management Shift Pattern Shift Allotrment

Step III =5 Q ﬂ.

Download Analysis Attendance Detal Report Exit

Below fields are important:
o Name: Input “Tom” for example
o Staff No. system auto generated(don’t change)
o User ID, It must match the one registered on device.

o Dept, Please select appropriate dept for the staff.
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Base Info |Qther Info | Remarkl

Marme Torm MickMName Tom

Staff Mo, 00000001 =>*  User ID 1
(Device User [0

Dept

ID_Card Mo,

Gender j

Birthday (yyyy-mm-dd)

Marital Status j

MNationality j

Residence

Wage Type 1-Quantity Scale j

3. SOFTWARE: TO IMPOR THE ORIGINAL DATA
3.1. From USB Stick

Take “USB stick” downloaded, the file is a text file and file name is GLG_001.TXT or AGL_001.TXT
by default..

The record format is like:

No Mchn EnNo Name Mode IOMd DateTime

00001 1 00000001 33 0 2010/11/10 23:00:22
00002 1 00000001 33 0 2010/11/10 23:00:24
00003 1 00000002 33 0 2010/11/10 23:00:25

v"In the data communication window, click “U Disk/SD Card Import”

Fead Time | Set Time | Read Mame | Set Mame Clear Admin | Set Admin | [ ownload Argurnent

= [ Select Device

Download Record Download All Recaord Delete Record

Download Template Upload Template Delete template Cloge:

Clear Screen
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v" Click “Get One File” to open the file, choose date format “yyyy-mm-dd”, then, click “Load”

USE Import x|

Get One File et Al File |

(agl_007 & toagl_999 td)

File “
Date Format ¢ popyprmdd £ pperrn-did
£ mrnedd-py £ dd-ram-py

Load

3.2. From USB or TCPIP connection

v' See chapter 5/6 to setup usb connection or chapter “setup tcpip connection”, then, click
“download records” to download the new generated records from last time, click “Download
All Record” to download all record, click “Delete Record” to clean up the records on device.

Fiead Time Set Time Fiead Mame Set Mame LI Digk/SD Card Import | Clear Admin | Set Admin | [rownload Argument |
B[] Select Device
‘I-f!nger-‘l [T58] [com] Download Record ) |4 Delete Record
i[O 2inger2 [T58] [com]
Download Template Upload Template Delete termplate Cloze
Clear Screen

(1) - Cornnect LISE
Device (1) - Connect LISE
SLICCESS

[115200]

Dievice (1) - Lock
SLICCESS

Dievice (1) - Download Data
no data

Device (1) - Lock
sUCCEss

Dievice (1) - Dowenload Data

id:1 2010-10-04 10:29:33  [in]  Mame(Tom)
id:2 2010-10-04 10:29:37  [in] Mame(lack)
id:3 2010-10-04 10:29:39  [in]  Mame(Jim)

id:1 2010-10-04 10:42:21  [in]  Mame(Tom)
id:2 2010-10-04 10:42:23  [in] Mame(Jack)
id:3 2010-10-04 10:42:25  [in]  Mame(Jim)

id: 1 2010-10-04 13:42:30  [in] MName(Tom)
id: 1 2010-10-05 13:51:31  [in]  MName(Tom)
id:2 2010-10-05 10:51:23  [in]  Mameilack)
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v" Check the raw record method 1

o Click menu “Raw Swipe Record” from menu “Attendance Management”

System Management 5 Skaff Management (L)  Device Management ([1) | Attendance Management (Th  Report  Window (W)

] Public Holiday
% EE?_EI @ éﬂ Q Holiday Allatment %

Departrnent  Staff  Device HDIidaﬁr Holiday Allatrnent ern Shift Allotrnent

Doweriload Analysic  Attendance Detal Report

shift Management

Shift Patkern
Shift Allokment

Temp shift Management

Step I E g Orvertinne Management g

Absence Management
Manual Adjustment

I

Cepartment Cevice

Raw Swipe Record

Attendance Analysis

o Select the department on the left and begin Data/End Date, the original records for
each stuff will display, you can also modify the record here.

J M-:-dif}' r';]:lelete | Refresh | [":1'3'59

[01]5ales Dept. hd ﬁl Begzin Date |1|:|J-r 172010 ;l End Date |1IIIJ'r 5fz010 ;I

[T Show =sub department Findl | Sher Temered Gerasd

[" Show resigned staff Swipe Time IIn Out IIg;nu:-redI‘.l’erif}' Made I]:Ievice I

Hame | Staff Ho. | ¥ ]

¥ Tan DO000001 : Z010-10-04 102933 In ] 0

Q Jacl Qoaooaoz | 2010-10-04 10:29:33 In |:| 0

Q Jim Qoooooos . 2010-10-04 10:29:33 In |:| 0
_2010—10—04 10:29:33 In |:| 0
_2010—10—04 10:42:21 In |:| 0
_2010—10—04 10:42:21 In |:| 0
_2010—10—04 10:42:21 In |:| 0
_2|:I1|:I—1|:I—I:I4 10:42:21 In |:| 0
_2010—10—04 10:42:21 In |:| 0
_2|:I1|:I—1|:I—I:I4 10: 42350 In |:| 0
_2010—10—04 10:42:30 In |:| 0
_2010—10—04 10:42:30 In |:| 0
_2010—10—04 10:42:30 In |:| 0
_2010—10—04 10:42:30 In |:| 0
_EEIIEI-IEI-EIS 10:51:31 In |:| 0
_EDID—ID—DS 10:51:31 In |:| 0
_ZEIIEI—IEI—EIS 10:51:31 In |:| 0
_EDID—ID—DS 10:51:31 In |:| 0

v' Check the raw record method 2

o Click menu “Raw Swipe Record” from menu “Report”
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Lg' Systemn Management (3] Stath Management (U)  Device Management (D) Attendance Management (T) | Report  Window (W)

B % O

Departrnent  Staff  Device

o &)

Hu:ulidaﬂf Holiday aAlotrment

Shift Management Shift Patte

Department Info
@ @ Staff Information

F.a \ECar |=

shift allotrment

[01]5ales Dept.

=] da

[ Show sub department Findl

[v Show resizned staff

Begin Date |10/ 1/2010

I— Attendance Detail Report
;I twdl Wefla | attendance Summary Report

[¥ Show Igmored Record

CFf_Duty Report

Swipe Time

|tn 0ut [Tamored|verif:  Exceptional Swipe Report

Hame | Staff Ho. |
i Ton 00000001
€ Tack 0000002
€ Tin 00000003

O

@)

Ld

Exceptional Attendance Report
Marual Adjustment Report

Select dept from left side, then click “Search”, the related records will display.

Select dept from left side, then click “Search”, the related records will display.

@Seammeview Byprint EaExcel | ] Close

Select Dept | Select Stafr |

=
[v| =2 [O1]5ales Dept,

O

Gl I j ¥ lgnore null date
¥ Show once for repeated swipe
BeginDate |10 1/2010 jl I Separate Verity Mode
End Date 100 52010 =
I [~ Show swipe record second
Delimiter I ¥ Show Manual Adjustment Record
¥ Use Delimiter for same staff I~ Shour In Out
[~ Show Verify Mode
Dept | Staff Mo, | Marme | Date | Swipe Record
Sales Dept. 00000001 Tom 2010-10-04 (Man) 10:29 10:42 10:42
. . . 2010-10-05 (Tue) 10:51
Sales Dept. Qooooooz Jack 2010-10-04 {Man) 10:29 1042
. . . 2010-10-05 (Tue) 10:51 12:37 12:41 12:41
Sales Dept. 00000003 Jim 2010-10-04 (Man) 10:29 10:42
. 2010-10-05 (Tue) 10:51

Click “Preview”, will display below view diagram.



Tutorial and User Guide Ver:1.1 10 (13)
BEaE Y > 1 |E5S | HE| oo
Raw Swipe Record

Date : 2010-10-01 to 2010-10-05

Dept Staff Mo, MName Cate Swipe Record

Sales Dept. 00000001 Tom 2010-10-04M0M  10:29 10:42 10:42
2010-10-05TUE 1051

Sales Dept. 00000002 Jack 2010-10-04M0N 10:29 10:42
2010-10-05TUE 10:51 12:37 12:41 12:41

Sales Dept. 00000003 Jim 2010-10-04 M0 10:29 10042
2010-10-05TLUE 10051

o Click “Excel”, will dump to data to an excel file

J ?{iSearch [& Preview Pri(Egcel) f] close

Select Dept ISeIect Stafr' Order I j v lgnore null date
B[] trent ¥ Show once for repeated swipe
L.[vE [O1]Sakes Dept, Begh Date |10/ 1/2010 =l [~ Separate Yerify Mode
End Date -
|1 0/ sf2010 _I [~ Show swipe record second
Delimiter I v Show Manual Adjustment Record
v Use Delimiter far same staff I~ Show In Out
[~ Show Verify Mode
Dept | Staff No. | MNarne | Date | Swipe Record
Sales Dept. Qooo00o01 Tom 2010-10-04 (Mon) 10:29 10:42 10:42
. . . 2010-10-05 (Tue) 10:51
Sales Dept. 0ooooooz Jack 2010-10-04 {Man) 10:29 10:42
. . . 2010-10-05 (Tue) 10:51 12:37 12:41 12:41
Sales Dept. 00000003 Jirn 2010-10-04 (Mon) 10:29 10:42
. 2010-10-05 (Tue) 10:51

4. SETUP USB CONNECTION (OPTIONAL)

Connect the device with the USB cable to computer firstly.

v" Click “Device” in the wizard or “Device management” from menu as below:

Step I E =
Cepartrment Staff
stepll  wp &F
Holiday Holiday Allotrnent
Step III =5

Download Analysis

=

ab

Shift Management

Shift Pattern

@

Attendance Detal Report

=

Shift Alotrment

=1

Exit
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System Management (5)  Staff Management (L) | Device Management (D) Attendance Management (T} Repart  Window (W)
(B vlanagermenkt

) Ny O T o

Departrment  Staff  Device Holida  Download anagernent  Shift Pattern Shift Allotrment

£ m |

Diowrload Analysis  Attendano

?ﬁ

Wizard

v Click “Add” to create a new fingerprint into system

== Device Management

[ 5ave  £¥Cancel [l Cloze

Device
Device Ma. |1 j Device Mame [ Metwark
bt odel |E82EIEIEI ﬂ Direction " unknown s in " out
COM Ethernet
COMPort  [Con |USE Bl IF Address 11592.166.1.224

[IF &ddrezz or Domain M ame)

Eaud rate |-| 15200 j aciie 5005

Passwaord ||:|

Take care of below parameters:

o Device ID: it's from the fingerprint device, you should check from the machine,refer to
the hardware manual if you don’t know how to set/get it. (If you have more than one
device managed by the software, please set different device ID)

o Device Name: set a name you like
o Model, choose “BS2000”
o COM Port, Here choose “USB”.

= Note that if use USB connection, you should install the usb driver in advance
so that computer can recognize the device. When connect device to computer
and turn on the device, windows system will have popup message on finding
new hardware and ask you the driver.

» The USB driver is located “t4 usb driver” under the software installation
folder(lt's “C:\Program Files\Attendance Management System\t4 usb driver” by
default)

= If you have problem on the driver installation, please contact the seller.
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After the setting, click “Save”.
v To test the USB connection.

Click “Download” in wizard or from menu

Step I E - )

Diepartrment Staff Dievice

sel W G & i

Holiday Holiday Allotrnent Shift Management Shift Pattern Shift Allotrment

Step III

& |

Analysis Attendance Detal Report Exit

® Attendance Management System

System Management (S)  Staff Management (U) | Device Management (D) Attendance Management (T)  Report  Wwindow (W)
i

_ Device Managemenk
% EIE?E‘ @ “ Fingerprint Management @ @ %
Download  Analysis

Department  Staff  Device Holicla IS anagement  Shift Pattern  Shift Allotment

Choose the device from left tree, then, click “read time”, “Download Record”, “Download All
Record” .etc. if the message dumped is normal, the connection is ok.

B e & & & 5

Departrment  Staff  Device Holidaﬁf Holiday allotrent | Shift Management  Shift Pattern  Shift Allotrment

Dowenload Analysis  Attendance Detail Report

Set Time | HeadNamel Set Mame | U Digk S0 Card Import | Clear Admin | Set Admin | Diownload Argument |

Elect Device

Download Record Download All Record Delete Record

Download Template Upload Template Delete template Cloze

Clear Screen

5. SETUP TCPIP CONNECTION
The basic steps are same with usb connection establishment. Please refer to chapter 4.

v Take care of below parameters:
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== Device Management

Save EEanceI [l Cloge
Device
Device Ma. |1 ﬂ Device Mame Pr— v Metwark
Madel ||352|:||:||:| j Direction " unknown * in " out
COM Etherret
COM Pt [Com | =] IF Address 1192.166.1.224
[IP &ddresz or Domain Mame)
Baud rate | ﬂ ele 5005
Passwaord ||j

o Model, choose “BS2000”

o Check the box besides “Network”

o IP address, keep same with the one on device.
o Port no: 5005(keep the default value)

o Device No.

o Don't forget the network cable to connect the device with computer.

v For the IP address setting on device, please refer to the hardware manual.



