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1. HOW TO INSTALL THE MANAGEMENT SOFTWARE 

1.1. Install the software 

There is a soft copy of the software sent to you by the seller with email, if you don’t get it, Please ask 
it from the seller. 

Launch “setup.exe” to install the software, it’s easy and quick. 
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1.2. Login 

Run “Attendance Management System”, the default login account is “system” and the password is 
blank(no password). 
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2. ENROLL THE STAFF FINGERPRINT  

Assume there is a manufacture company, the name is “Dragon Control  CO.LTD.”, there is a sale 
department and it has three staffs: Tom,Jack and Jim. 

2.1. Enroll the fingerprint on the machine 

Ask Tom to enroll the fingerprint, the machine will generate a unique ID for Tom(from 1 to start by 
default), The ID is very important, it will be used as relation between the time in/out record and the 
software for further analysis.  Tom(also including the boss) will remember that ID “1 “ stands for Tom. 

Then, ask jack to enroll the fingerprint, another unique ID 2 will be allocated to Jack. 

Ask Jim to register his fingerprint, the unique ID 3 will be allocated to Jim. 

One by one, enroll each staff in the company and every one must remember his/her fingerprint ID. 

2.2. Enroll the Staff info on the software 

 Step1: Create Depart firstly. In the menu bar, click “Department” or in the wizard diagram, 
click “Department” 

 

 

 

 Step2: Click to create a new department, a unique department ID will be assigned 
automatically. Input the dept name and other information, then click “Save”. 

You can create multiple depts. Here to stand for your organization hierarchy. 
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 Step3: Add staff  

 

Below fields are important: 

o Name: Input “Tom” for example 

o Staff No. system auto generated(don’t change) 

o User ID, It must match the one registered on device. 

o Dept, Please select appropriate dept for the staff. 
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3. SOFTWARE:  TO IMPOR THE ORIGINAL DATA  

3.1. From USB Stick 

Take “USB stick” downloaded, the file is a text file and file name is GLG_001.TXT or AGL_001.TXT 
by default.. 

The record format is like: 

No Mchn EnNo  Name  Mode IOMd DateTime 

00001 1 00000001            33 0 2010/11/10  23:00:22 

00002 1 00000001            33 0 2010/11/10  23:00:24 

00003 1 00000002            33 0 2010/11/10  23:00:25 

 

  In the data communication window, click “U Disk/SD Card Import” 

 



 

Tutorial and User Guide Ver:1.1 7 (13) 
   
 

  Click “Get One File” to open the file, choose date format “yyyy-mm-dd”, then, click “Load” 

 

 

3.2. From USB or TCPIP connection  

 See chapter 5/6 to setup usb connection or chapter “setup tcpip connection”, then, click 
“download records” to download the new generated records from last time, click “Download 
All Record” to download all record, click “Delete Record” to clean up the records on device. 
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 Check the raw record method 1 

o Click menu “Raw Swipe Record” from menu “Attendance Management” 

 

 

o Select the department on the left and begin Data/End Date, the original records for 
each stuff will display, you can also modify the record here. 

 

 Check the raw record method 2 

o Click menu “Raw Swipe Record” from menu “Report” 
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o Select dept from left side, then click “Search”, the related records will display.  

 

 

o Select dept from left side, then click “Search”, the related records will display.  

 

 

o Click “Preview”, will display below view diagram. 
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o Click “Excel”, will dump to data to an excel file 

 

4. SETUP USB CONNECTION (OPTIONAL) 

Connect the device with the USB cable to computer firstly. 

 Click  “Device” in the wizard or “Device management” from menu as below: 
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 Click  “Add” to create a new fingerprint into system 

 

Take care of below parameters: 

o Device ID: it’s from the fingerprint device, you should check from the machine,refer to 
the hardware manual if you don’t know how to set/get it. (If you have more than one 
device managed by the software, please set different device ID) 

o Device Name: set a name you like 

o Model, choose “BS2000” 

o COM Port, Here choose “USB”. 

 Note that if use USB connection, you should install the usb driver in advance 
so that computer can recognize the device.  When connect device to computer 
and turn on the device, windows system will have popup message on finding 
new hardware and ask you the driver. 

 The USB driver is located “t4 usb driver” under the software installation 
folder(It’s “C:\Program Files\Attendance Management System\t4 usb driver” by 
default) 

 If you have problem on the driver installation, please contact the seller.  
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After the setting, click “Save”. 

 

 To test the USB connection. 

 

Click “Download” in wizard or from menu 

 

 

Choose the device from left tree, then, click “read time”, “Download Record”, “Download All 
Record” .etc. if the message dumped is normal, the connection is ok. 

 

 

 

5. SETUP TCPIP CONNECTION 

The basic steps are same with usb connection establishment. Please refer to chapter 4. 

 Take care of below parameters: 
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o Model, choose “BS2000” 

o Check the box besides “Network” 

o IP address, keep same with the one on device. 

o Port no: 5005(keep the default value) 

o Device No.  

o Don’t forget the network cable to connect the device with computer. 

 

 For the IP address setting on device, please refer to the hardware manual.  


